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APPLICATION FOR EMPLOYMENT

(To be filled by the candidate in his/her own handwriting)



PERSONAL DATA
1. Name in Full (Block Letters): ______________________________________________
______________________________________________________________________
2. Date of birth

 Age        YEARS            Weight in Kgs.       Height in CMs
3. Place of birth:______________   Nationality:_______________________

Present Address____________________________________________________________


_____________________________________________________________
Mobile No. ______________________Telephone No. __________________________

e-mail: ___________________________________________​​​​​​​​​​​​​​_________

Permanent Address:
___________________________________________________________________________

____________________________________________________ Telephone No. _______________
5. Marital Status:  MARRIED / SINGLE
     If married No. of Children: Son/s _____
Daughter/s______
6. Wife's/Husband's Name & Occupation: _________________________________________________________

Date & Place of birth: Details of children:_______________________________________________________
7.
Details of children:

Name  



Male/Female


 Date & place of birth

...........................................................................
  .................               
..............................................................
...........................................................................
  .................               
..............................................................
8.
Father's Name & Occupation:_____________________________________________ Tel No. ______________
9.
Mother's Name & Occupation: ____________________________________________ Tel No. ______________
10.
Brothers:_______________________
Sisters: ______________________________
11. Did you suffer from any major illness ___________________________________________________________


in last three years? (if yes give details)

12. Any Physical defect or disability_______________________________________________________________

(if yes, give details)
13. PAN Card No.:_____________________________

14. Passport details (if available):
Passport No. 

 Date & Place of issue 


Valid up to

................................      ...................................         ..................................................
................................................
................................      ...................................         ..................................................
................................................
Knowledge of Languages, Indicate degree of Fluency. (Fluent, Reasonably, with difficulty). Underline 
Mother-tongue.
	Language


	To Read
	To Write
	To Speak

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


ACADEMIC BACKGROUND:
	School/College


	Year
	Degree/Diploma/ Certificate
	Year 
of Passing
	Main Subjects
	Class Grade/Rank/

% of Marks



	
	From
	To
	
	
	
	

	
	
	
	
	
	
	

	____________

	_______

	_______

	_____________________
____________

	________
	_______________
	___________

	____________

	_______

	_______

	_____________________

	________
	______________
	___________

	____________

	_______

	_______

	_____________________

	________
	______________
	___________

	____________

	_______

	_______

	_____________________

	________
	______________
	___________

	
	
	
	
	
	
	


PAST EMPLOYMENT HISTORY :
(Start with current / last job and work backwards) (Use additional sheets, if required)

Employment 
Name of Organization  
Job Title

Responsibilities

Gross Salary p.m.
    Period 
& Nature of Business
-------------------------------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------------

CURRENT EMPLOYMENT:

Name and address of present employer:
Current position –

Current salary drawn – 
Other perks –

       Please indicate your position in your organization structure outlining your present job responsibilities

ORGANIZATION STRUCTURE
PRESENT JOB RESPONSIBILITIES

EXTRA - CURRICULAR ACTIVITIES: Major leisure interests, Social, Sporting & Professional activities. Mention Publications if any.

SIGNIFICANT ACHIEVEMENTS: Distinctions, Honours, Awards (Academic, Extra Curricular, Community) Received.



Year




Distinction / Honour /Award

What would you consider as your major career achievements, strengths and weaknesses 
Career Achievements:
Strengths:
Weaknesses:
CAREER:


Outline briefly in not more than 50 words your reasons for applying to our organization and choice of career

LIABILITIES : 


Do you have any Financial Liabilities : Yes / No (Housing Loan / Vehicle Loan / Personal Loan etc.) 
If Yes. Please provide details______________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
EXPECTATIONS:
1. Notice required for the next interview:

2. If selected, Joining Period required: 
3. When selected what is the minimum expected income (Take Home): Rs.










Monthly or Annually
REFERENCE:


Please provide two references. Do not include, relatives or more than one member of college faculty
1

Name & Title / Occupation
    Mailing Address

  Tel. Nos

      Years








               Off. & Res. 
        Known

______________________________    _________________________    ___________  ___________   __________

2

______________________________    _________________________    ___________  ___________   __________
DECLARATION:

All the information provided by me in this application is correct and I have not knowingly omitted any related information which would have a bearing on my employment with this organization.

DATE:   
PLACE:
SIGNATURE:







Please affix A Recent Passport Size Photograph











